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Basic Home Maintenance and Organization
Purpose Maintaining a clean, functional, and organized living space is essential for reducing stress and creating a sense of control. This worksheet provides foundational tips and techniques for tackling common home maintenance tasks and keeping your space organized.
What is Home Maintenance and Organization? Home maintenance involves taking care of your living space to ensure it remains functional and safe. Organization focuses on creating systems that keep your belongings tidy and accessible. Together, they foster a comfortable and efficient environment.
Step 1: Identify Areas for Maintenance Regular upkeep prevents small issues from becoming costly problems.
Common Maintenance Tasks
· Checking and replacing air filters.
· Fixing minor leaks or clogged drains.
· Inspecting smoke detectors and replacing batteries.
· Tightening loose screws or hinges.
Exercise List three maintenance tasks your home currently needs:
1. 
2. 
3. 
Step 2: Create a Cleaning Routine A cleaning schedule helps keep your home tidy without feeling overwhelming.
Example Weekly Schedule
· Monday: Dust and vacuum.
· Wednesday: Clean bathrooms.
· Friday: Mop floors and wipe down surfaces.
· Sunday: Declutter and organize.


Exercise Create your own weekly cleaning schedule:
| Day 		| Tasks 
|--------------	|----------------------------------------------------------------------------|
| Monday 	| 
| Wednesday	| 
| Friday 	| 
| Sunday 	| 
Step 3: Declutter Your Space Clutter can make your home feel chaotic. Decluttering involves removing items you no longer use or need.
Techniques for Decluttering
· The One-Year Rule: If you haven’t used it in a year, consider letting it go.
· The Four-Box Method: Label boxes as Keep, Donate, Sell, and Trash. Sort items accordingly.
Exercise Choose one area (e.g., closet, drawer, or countertop) and spend 15 minutes decluttering. Write down what you accomplished:
Area: ________________________
Outcome: ________________________
Step 4: Organize for Accessibility Good organization makes daily tasks easier and saves time.
Tips for Organization
· Use storage bins or baskets for small items.
· Label shelves or containers for easy identification.
· Arrange frequently used items at eye level.
Exercise Identify three areas to improve organization and plan your actions:
1. 
2. 
3. 
Step 5: Prepare a Basic Home Repair Kit Having essential tools on hand can save time and stress when small issues arise.
Essential Tools
· Hammer and screwdrivers (flathead and Phillips).
· Pliers and adjustable wrench.
· Tape measure and level.
· Utility knife and duct tape.
Exercise Check your home for these tools. Which do you already have, and which do you need to acquire?
Step 6: Establish Seasonal Maintenance Tasks Certain tasks should be done seasonally to keep your home in top shape.
Examples
· Spring: Clean gutters, check for roof damage, and service HVAC systems.
· Fall: Test heating systems, rake leaves, and inspect windows for drafts.
Exercise Choose one seasonal task to complete this month and plan how to do it:
Task: ________________________
Conclusion A well-maintained and organized home is more than just a space—it’s a foundation for a balanced life. By incorporating regular maintenance and decluttering routines, you create an environment that supports productivity, relaxation, and well-being. Start small, and over time, these habits will transform your living space into a haven of comfort and order. What task will you begin today?
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